CITY OF ABERDEEN WASHINGTON
INVITATION TO APPLY FOR THE POSITION OF

FIRE CHIEF
$131,124 (Under review)
(Plus Excellent Benefits)
APPLY BY

5:00 P. M., Friday, April 15, 2022
(First Review of Applicants, Open Until Filled)

For a complete job description and application materials contact:
Dani Smith, HR Director at (360)537-3207, or via email at dsmith@aberdeenwa.gov

THE CITY OF ABERDEEN IS AN EQUAL OPPORTUNITY EMPLOYER

The Community
Located on Grays Harbor at the
southern edge of the Olympic
Peninsula at the convergence of
the Wishkah and Chehalis Rivers,
Aberdeen is the economic center
of Grays Harbor County and is
bordered by the cities of Hoquiam
and Cosmopolis.
Founded in 1884 and incorporated in 1890, the City of
Aberdeen has a fascinating history as one of the earliest
communities in Washington State. Aberdeen is the largest city in Grays Harbor County, with a population of approximately 17,000 residents, and covering an area of
12.2 square miles. Logging and fishing have long been
the economic foundation for Aberdeen, however, in the
past few years, efforts have been made to promote tourism and retail industries.
Aberdeen offers a wide variety of big city amenities with
a small town atmosphere. Popular attractions include
the Bishop Center for Performing Arts, and the Grays
Harbor Historical Seaport.
Aberdeen is also the
homeport of the tall ship "Lady Washington," a replica of
a vessel used by the explorer Captain Robert Gray in
the 18th century.
Quality of life is important to the Aberdeen community
and the City maintains over 240 acres of developed park
land, including a spray park and two multi-use athletic
fields. The popular eleven-acre Morrison Riverfront Park
features a beautiful trail along the Chehalis River. Grays
Harbor is flanked by several state parks that overlook
the Pacific Ocean and offer camping, beachcombing,
wooded trails and wildlife viewing. The area offers many
other outdoor activities, including golfing, boating, fishing, hiking, and swimming.
Aberdeen is often referred to as the "Gateway to the
Olympic Peninsula" as it is a popular stop for travelers
and outdoor recreation enthusiasts. The Olympic Peninsula's main attraction is the Olympic National Park,
which is home to some of the few remaining temperate
rain forests in the world, including the Hoh, Queets, and
Quinault.
Aberdeen residents
are proud of their
schools and the Aberdeen School District
has placed a strong
emphasis on facilities.
The district is composed of five elementary schools, one junior high school, one

junior high school, one high school, and one alternative high school. Aberdeen is also home to Grays Harbor College, a community and technical college that
sits on a 120-acre campus overlooking the City and its
seaport. Library service is provided to the community
through the Timberland Regional Library. Aberdeen is
also home to Harbor Regional Health Community Hospital, a general medical and surgical hospital with 200
beds.

The Department
The Aberdeen fire department was first organized in
1890 by the merging of the Wishkah and Pioneer hose
companies and the Relief hook-n-ladder company. As
the city began to grow, so did the fire department,
which became a fully career organization in February
of 1908.
The Aberdeen Fire Department covers a service area
of its city limits (10.5 square miles) and additional
Emergency Medical Services coverage outside of the
city that includes about 100 square miles. The Chehalis
River divides the city, thereby requiring a main headquarters station on the north side and a sub station on
the south side of the river. Both facilities were constructed in 1966. In addition to a Chief and Assistant
Chief, staffing consist of 37 uniformed personnel, 36
line staff, and one Fire Service Specialist.
A daily minimum staffing
of nine staff both stations, utilizing an engine,
ladder, command vehicle and medic unit. Each
shift is supervised by a
24-hour on-duty Battalion Chief.
The department provides both Fire and Emergency
Medical Services in addition to hazardous materials
response. Firefighters are trained to the Emergency
Medical Technician or Paramedic level and cross staff
both types of apparatus

The Position
Reporting to the Mayor, the Fire Chief serves as the
principal advisor to the Mayor, City Council, and the
Public Safety Committee in all fire and emergency service related matters. The Fire Chief plans, organizes,
and directs all functions of the City Fire Department to
protect life and property through fire extinguishing, prevention, and emergency medical services.

For a complete job description and application materials, please contact:
Dani Smith, HR Director at (360)537-3207 or via email at dsmith@aberdeenwa.gov

CITY OF ABERDEEN WASHINGTON

FIRE CHIEF
Description
Reporting to the Mayor, the Fire Chief serves as the principal advisor to the Mayor, City Council, and the Public Safety Committee in
all fire and emergency service related matters. The Fire Chief
plans, organizes, and directs all functions of the City Fire Department to protect life and property through fire extinguishing, prevention, and emergency medical services.
The Fire Chief serves, together with other department directors as
a resource to the Mayor and Council in evolving City-wide and
regional matters, and together with other department directors,
coordinates and guides interdepartmental functions, projects, and
day-to-day activities.
The Fire Chief works with considerable independence under the
general direction of the Mayor and City Council, and is responsible
for the department's vision, plan, and community partnerships.
The position supervises professional and technical personnel and
requires a proven track record of strong leadership, communication, and interpersonal skills necessary to promote AFD’s mission,
vision and values.
The Fire Department is a service-oriented agency whose mission is
“To provide the Citizens of Aberdeen protection from uncontrolled
fire and hazardous materials through prevention efforts and suppression activities, and provide comprehensive pre-hospital emergency medical care to the sick and injured.”

Examples of Duties
As of October 2018 serves as the Interim Fire Chief of the Hoquiam
Fire Department.
Directs and coordinates efficient fire suppression activities, emergency medical services, fire prevention programs, Community Risk
Reduction, and provides leadership and direction to all personnel
involved.
Monitors all fiscal operations of the department. Coordinates and
prepares department annual budget and justifies budget requests
and amendments. Approves department expenditures; obtains
and evaluates bid proposals on equipment; supervises the pur-

Plans, organizes and directs the work of subordinates. Directs the selection of staff, oversees training, and
evaluates performance. Offers technical assistance to staff
on more complex problems. Oversees departmental personnel practices, reviews and approves disciplinary decisions of
subordinate managers.
Responds to 2nd alarm or greater fires, EMS incidents, and
high risk low frequency incidents.
Leads development of department training programs, and
reviews and monitors training programs; also provides input
to the City and participates in negotiating bargaining unit
contracts.
Establishes and implements policies, procedures, and standards for the efficient and effective operation and maintenance of programs.
Identifies state and federal legislative issues related to department activities; meets with state and local officials.
Works with other fire departments regarding joint projects
and mutual aid agreements.
Leads the department’s disaster preparedness, response
capabilities, and recovery efforts. Participates in local and
regional emergency management, and interfaces with
County and other agencies to coordinate planning for the
response and recovery from disasters.
Develops, organizes, and submits grant applications to state
and federal funding agencies and private foundations and
administers the application of these funds.
Directs the overall development and maintenance of computerized networks, communications systems, and electronic and hardcopy records that support department activities
and services, personnel, and property. Researches and prepares ordinances, resolutions, and reports for the Mayor
and City Council regarding fire and EMS related activities.
Makes presentations to civic groups and others regarding
department activities and programs; promotes public understanding of goals. Provides press releases to the media.
Analyzes and recommends improvements to existing facilities, equipment and operating systems of the department.
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Qualifications, Education & Experience
A strong emphasis will be placed on experience, abilities and personal attributes.
QUALIFICATIONS
Knowledge of: fire-fighting, fire prevention, EMS, and disaster control principles and procedures; operational procedures of firefighting equipment and facilities; modern principles and practices
of incident command, leadership, management, basic information
technologies, and supervision.
Ability to: interact with a variety of public safety agencies and
community groups; analyze situations quickly and objectively, to
recognize actual and potential danger, and to determine proper
course of action; monitor and maintain accurate accounting and
budgeting procedures; plan, organize, and oversee assigned work
programs, including monitoring work schedules, legal requirements, information technologies, and progress reviews; communicate effectively both orally and in writing.
EDUCATION
A minimum of ten years of progressive experience in fire suppression and emergency medical services in a management and supervisory capacity at a level equivalent to Fire Battalion Chief or Chief
Officer in a career fire department.
An Associate’s degree in Fire Science, Public Administration or
related field, or a graduate of the National Fire Academy’s Executive Fire Officer Program.

The ideal Candidate
The ideal candidate will be a highly organized and decisive
leader with excellent interpersonal and communication
skills, judgement, and integrity along with an inclusive,
friendly, and open management style. Must also be able to
provide executive leadership that will demonstrate trust,
inspire, motivate and empower staff to achieve established
goals.
The new Chief will:


Demonstrate a strong government management background with the presence, capacity and prior experience to develop a broad organizational vision while
setting goals and moving the organization forward,



Be results driven with demonstrated experience recommending creative partnerships and organizational improvement strategies,



Understand governmental finance and budgeting,



Possess a natural willingness to embrace a spirit of excellence and exceptional customer service,



Demonstrate flexibility while holding him or herself and
the agency accountable,



Be an experienced and proven leader developing successful teams,



Have the confidence to voice his or her opinions candidly, and to facilitate others to do the same on all issues, developing creative solutions and searching for
ways to resolve issues with a "win-win" outcome,



Be approachable, friendly, and be a natural consensus
builder,



Demonstrate knowledge of fire-fighting, fire prevention, EMS, and disaster control principles and procedures; operational procedures of fire-fighting equipment and facilities; as well as modern principles and
practices of incident command.



Have the ability to interact with a variety of public safety agencies and community groups, analyze situations
quickly and objectively to recognize actual and poten-

The City of Aberdeen will consider any combination of education
and experience that provides the required knowledge, skills and
abilities.

LICENSES, CERIFICATES, and OTHER REQUIREMENTS
United States Citizen; or be able to provide documents of eligibility
to work in the United States.

A driver’s license is required.
Shall possess at a minimum an Advanced First Aid certification
within one year of employment and shall maintain certification
throughout employment.
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How to Apply

Please submit a Letter of Interest and Resume, no later than 5:00 P. M. on Friday,
April 15, 2022 (First review of applicants—open until filled) to:

Dani Smith, Human Resources Director
City of Aberdeen
200 East Market Street
Aberdeen, WA 98520
Or via email to: dsmith@aberdeenwa.gov

The Fire Chief’s monthly salary for the City of Aberdeen for 2022 is $10,927 per
month, which is currently under review. This is set by Ordinance. The Fire Chief
receives 5% above the Assistant Fire Chief’s Salary.

The benefits package for the Fire Chief includes:
Medical, dental, and vision benefits; life insurance; State of Washington Department of Retirement LEOFF system; 457 deferred compensation plan with match;
12 paid holidays; PTO and Medical Leave Bank.
Qualified Candidates moving to Phase 2 will be required to complete a Supplemental Questionnaire and additional application materials.
THE CITY OF ABERDEEN IS AN EQUAL OPPORTUNITY EMPLOYER

